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Session Agenda
Overview  of Contest Chair Responsibilities

• Contest Agenda 
• Contest Forms
• Eligibility Considerations 
• Anonymity of contestants
• Announcing results; Certificates; Trophies
• Interviews & Announcements



Contest Chair Checklist
• Plan the contest budget, make room and audio arrangements and 

conduct a pre-and post-contest publicity program.
• Ensure that each speaker is eligible to complete and is familiar with 

the contest rules. Provide an information packet that includes:

• Speech contest rulebook:
 https://www.toastmasters.org/resources/2020-2021-speech-contest-rulebook

• Speech contestant profile:
https://www.toastmasters.org/resources/speech-contestant-profile

• Speakers certification of eligibility and originality:
https://www.toastmasters.org/resources/speakers-certification-of-eligibility-and-originality

https://www.toastmasters.org/resources/2020-2021-speech-contest-rulebook
https://www.toastmasters.org/resources/speech-contestant-profile
https://www.toastmasters.org/resources/speakers-certification-of-eligibility-and-originality


Contest Chair Checklist Continued
• Select the Chief Judge
• PLAN AHEAD!  Organize contest briefings and notify contest officials 

accordingly.
• Brief the chief judge, voting judges, timers, and ballot counters and ensure 

that they are aware of their duties and plan logistics for contests in the 
virtual space. 

• Order certificates of participation for all contest speakers, and trophies 
from World Headquarters for the winners.  
https://www.toastmasters.org/resources/resource-library?t=1169

• Announce the results!
https://www.toastmasters.org/-/media/files/department-documents/speech-contests-

documents/1182-notification-of-contest-winner.ashx

Don’t forget -- Promote the contest!

https://www.toastmasters.org/resources/resource-library?t=1169
https://www.toastmasters.org/-/media/files/department-documents/speech-contests-documents/1182-notification-of-contest-winner.ashx


Agenda Specifics

Presenter
Presentation Notes
Explain how to fill out the Counter’s tally sheet with points for 1st, 2nd & 3rd Place



Contestant Eligibility
All contestants must complete this form before the contest 
and submit it to the chief judge at each level of 
competition. 

A member must be a paid member of a club in the 
area, division, and district in which he or she is 
competing. The club must also be in good standing. 

In addition, to be eligible to compete in the 
International Speech Contest, a member must have 
completed at least six speech projects in the 
Competent Communication manual or earned 
certificates of completion in Levels 1 and 2 of any 
path in the Toastmasters Pathways learning 
experience prior to the club contest. 

Note:  Contestants in speech contests other than the 
International contest do not need to meet this 
requirement. 



Anonymity of Contestants

When introducing each contestant,  do not disclose their credentials, club name or any 
information other information about them.  The less the judges know about them the 
better! 

State their name, followed by the title of their speech and their name once again.

Example:
Darlene Blanco, Contest Chair Responsibilities, Darlene Blanco

*Once the ballots have been submitted, contestant interviews will be happening while the 
ballot counters are counting.  This is where we’ll have the opportunity to learn about 
each contestant!



Announcing the winners

Presenter
Presentation Notes
Announce whether or not there were disqualifications due to time (you do NOT name the disqualified contestants.
Announce the winners in reverse order: Third Place, Second Place, First Place



Notification of Winner
Immediately following the speech 
contest, submit this form immediately to 
the contest chair of the next level, if 
applicable. 



Additional Resources

• 2020 Online Speech Contest Best Practices
https://www.toastmasters.org//-/media/files/department-documents/speech-

contests-documents/best-practices-for-online-speech-contests.ashx

• Speech Contest Tutorials
http://origin-

qps.onstreammedia.com/origin/toastmastersinternational/eLearning/Member/S
C_tutorials/S1/story_html5.html

• Speech Contest FAQs
https://www.toastmasters.org/Footer/FAQ/Speech%20Contests

https://www.toastmasters.org/-/media/files/department-documents/speech-contests-documents/best-practices-for-online-speech-contests.ashx
http://origin-qps.onstreammedia.com/origin/toastmastersinternational/eLearning/Member/SC_tutorials/S1/story_html5.html
https://www.toastmasters.org/Footer/FAQ/Speech%20Contests


Questions?
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